
Plan Review Process
SEC BI TRC

Grading/Erosion 
Control Plan 

Building and parking 
additions less than 3,000 

sq. ft. outside of 
watershed

*
All New Buildings, parking, 
or additions greater than or 

equal to 3,000 sq. ft. & 
Sites in Watershed & 
Subdivisions or Group 

Developments

Submit Preliminary Plans 
to Planning Department.  

Address assigned.

Plans Corrected and 
Resubmitted

Plan Review by Staff (10 
working days for initial 

review and 5 working days 
thereafter.)

TRC

Comments? Yes
Comments Returned to 

Preparer

ALL REVIEW POINTS 
APPROVED

or

Grading/Erosion 
Control Reviewed

Building Drawings 
submitted to Inspections. 

Address assigned by 
Planning

New building and additions 
< 15,000 sq.ft. outside of 

watershed

All Watershed Plans, New 
Buildings and Additions 

>15,000 sq.ft., 
Subdivisions, or Group 

Developments

Approved by Staff?       
(FYI at next TRC Meeting) No

Yes

Appeal to TRC
Approved by TRC?   (meet 

every day 10 AM) No

Yes

Street and Utility Design 
drawings required? Yes

Approved Plan
Appeal to 
Planning 
Board? No

No Yes

Submit Street and Utility 
Drawings to Engineering

Plans Corrected and 
Resubmitted

*NOTE: Building drawings and permit application can be 

submitted to Building Inspections Office at any point in the 
Plan Review Process.

CUP

Comments?
Yes

Comments Returned 
to Preparer Yes

Approved by 
Planning 
Board?

No

No

Appeal to City 
Council? No

Yes

Grading/Erosion 
Control Approved

Plan Approved and 
Forwarded to the Building 

Inspections Office
No

Final Plat Required?

Yes

Submit Final Plat
Plat Corrected 

and Resubmitted

FP

Plat Approved?

No

Comments 
Returned to 

preparer Yes

Approved by 
City Council?

No

BP Yes

No
Approved by staff?

Required Public 
Improvements Built or 

Bonded

Yes

Complete or Bond 
Watershed Devices

Building Permit Issued
Recorded with 

Register of Deeds

TRC

Building Inspections

Engineering
Water Resources
Planning

Soil Erosion Control

Building Code 
Compliance reviewed by 

BI Staff               
** (Site Plan review by 

Staff for Non-TRC Plans)

Plans corrected and 
resubmitted to 

Building Inspections
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